FAVERSHAM AND DISTRICT U3A

NEW GROUP PRO FORMA


Please complete the form as fully as you can so that we can draw up a suitable risk assessment, and advertise the group correctly.


NAME OF GROUP  


DESCRIPTION OF THE GROUP TO GO ON SIGNING UP GROUPS FLYER AND WEBSITE (50 words maximum)


NAME/S OF GROUP LEADER/S


OUTLINE OF PLANNED GROUP ACTIVITY/IES				MAXIMUM NUMBER




FREQUENCY OF MEETINGS			 DAY OF WEEK AND TIME IF KNOWN



VENUE (If not yet known, some idea of location eg in someone’s home, a pub, park etc. We may know of some locations already used by other groups)




EQUIPMENT (Please give some idea of whether you already have or can provide any equipment or whether you are asking if U3A can provide it. If so, please give details and costs)



COSTS (Any costs participants will have to pay, upfront or at each meeting. Group leaders should not be out of pocket. Any U3A cash OVER £30 must be held directly by the Treasurer, any queries please contact the Treasurer on Treasurerfadu3a@outlook.com)



RISK ASSESSMENT (Once this form has been submitted to the Group Coordinator and it is agreed, the group can go ahead. The Risk Assessment will be on the website and acceptance of the RA is a condition of participation.)
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