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All u3a groups are obliged to have an up to date Risk Assessment. It is important to follow this guidance to ensure that all of our activities are safe and that Group Leaders and members are covered by u3a Public Liability Insurance. Acceptance of the Risk Assessment is a condition of participation.
Members must consider the risks and take responsibility for their decision about whether to take part. 
This risk assessment will be reviewed annually.

	Interest Group or Activity   OUR HISTORY
                    

	Group Leader/s                     
                                    

	Venue                                    SECRET GARDEN STANDARD QUAY


	Date of Risk Assessment    APRIL 2025




	Before the activity check list.
To be completed by the Interest Group Leader 
	Please record any special arrangements you or participants should make.

	· What is the size of your group? Is it within the limit for the room you are using?


	MAXIMUM 16 MEMBERS CURRENTLY 8
YES
VENUE MAY CHANGE IF TOO COLD IN WINTER

	· Are the emergency exits clearly marked?
· If the venue is a private home, can 
participants exit easily?

	 YES COMMERCIAL PREMISES SO EXITS CLEARLY MARKED


	· Are you satisfied with the ventilation in the room?
· Are the facilities adequate? Does the group need to provide anything?

	YES 

YES COMMERCIAL VENUE WITH TOILETS 

	· Does the activity involve the sharing of any equipment?
· Should participants bring their own equipment? Are they aware of this?
· If equipment is stored onsite can all participants access it?
	YES POSSIBLE SHARING OF RESOURCE MATERIALS

YES MEMBERS MIGHT BRING OWN RESOURCE MATERIALS
N/A

	· Are there any other general hazards relating to the activity that might pose a risk?  If so what can be done to minimize the risk?
	EXTERNAL VISITS SUBJECT TO INDIVIDUAL RISK ASSESSMENTS
MEMBERS TAKE RESPONSIBILITY FOR OWN SAFETY 


	CONTINUE OVERLEAF

	· If the activity is physical, have participants confirmed their health and fitness to take part, and know they must take individual responsibility?
	MEMBERS TO DECIDE IF VISIT TO ANOTHER SITE IS SUITABLE

	· How will participants get to the venue?
· Is car sharing involved? 
	MAKE THEIR OWN WAY, CARS CAN BE PARKED BY CAFÉ (NEED TO SIGN IN)
MEMBERS MAKE THEIR OWN ARRANGEMENTS FOR CAR SHARING

	· How accessible is the venue?
· Are there any restrictions which might prevent certain members from participating?
	VERY ACCESSIBLE 

DISABLED TOILETS


	· Is there any current Government and Public Health advice www.gov.uk/ and other advice provided that participants should be aware of?
	NO

	· Anything else to be considered?



	MEMBERS TO CARRY PERSONAL INFORMATION EG EMERGENCY CONTACT NUMBERS IN SEALED ENVELOPE WHEN ON TRIPS
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