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Data Protection Policy
1. Purpose
This policy explains how Faversham and District u3a collects, uses, stores and protects personal information in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
2. Scope
This policy applies to all committee members, group leaders, volunteers and anyone processing personal data on behalf of the u3a.
3. Personal Data Collected
The u3a may collect and process:
· Names and contact details
· Membership records
· Emergency contact information
· Attendance records for groups and events
· Financial information relating to membership subscriptions
· Photographs where appropriate consent has been obtained
4. Lawful Basis for Processing
The u3a processes personal data for legitimate organisational purposes including:
· Managing membership
· Communicating with members
· Organising activities and events
· Meeting legal and financial obligations
· Protecting the welfare and safety of members
5. Data Security
Personal data will be:
· Kept securely and accessed only by authorised persons
· Protected by appropriate passwords and security measures
· Stored only for as long as necessary
· Disposed of securely when no longer required
6. Sharing Information
Personal information will not be shared with third parties unless:
· Required by law
· Necessary for the administration of the u3a
· The member has provided consent
7. Members' Rights
Members have the right to:
· Access their personal data
· Correct inaccurate information
· Request deletion where appropriate
· Restrict or object to processing
· Complain to the Information Commissioner's Office (ICO)
8. Data Breaches
Any actual or suspected data breach must be reported immediately to the Chair or designated Data Protection Lead. Appropriate action will be taken, including notification to the ICO where required.
9. Review
This policy will be reviewed annually by the committee and updated when legislation or operational requirements change.
Approved by: __________________
Position: ______________________
Date: _________________________
Review date: __________________
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