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Health and Safety Policy
Policy Statement
Faversham and District u3a is committed to providing a safe and healthy environment for all members, volunteers, visitors and guests participating in u3a activities.
Although u3a members are volunteers and not employees, the committee recognises its duty of care to take reasonable steps to protect the health, safety and wellbeing of all those involved in its activities.
We will:
· Provide a safe environment for meetings, events and activities wherever reasonably practicable.
· Identify hazards and assess risks associated with our activities.
· Take appropriate action to eliminate or reduce risks.
· Encourage members to act responsibly and report hazards, accidents and near misses.
· Ensure activities are organised with due regard to health, safety and accessibility.
· Review health and safety arrangements regularly.
Responsibilities
Committee
The Committee has overall responsibility for health and safety and will:
· Maintain and review this policy annually.
· Ensure appropriate risk assessments are carried out where necessary.
· Consider health and safety implications when planning activities.
· Investigate significant accidents, incidents or concerns.
· Ensure suitable insurance arrangements are maintained.
Group Leaders and Activity Organisers
Group Leaders and organisers will:
· Consider the safety of venues and activities before they take place.
· Carry out or arrange suitable risk assessments where required.
· Inform participants of any significant risks and precautions.
· Report accidents, incidents or concerns to the Committee.
· Stop or modify activities where serious risks are identified.
Members
Members are expected to:
· Take reasonable care of their own health and safety and that of others.
· Follow any safety instructions given by organisers or venue managers.
· Inform organisers of any concerns, hazards or incidents.
· Ensure they are physically capable of participating in activities they choose to undertake.
· Make organisers aware of any medical condition that may be relevant in an emergency, if they wish to do so.
Risk Assessment
Risk assessments should be undertaken for activities where there is a foreseeable risk of injury or harm, including:
· Outdoor activities and walks.
· Day trips and holidays.
· Sporting or physical activities.
· Activities involving tools, equipment or hazardous substances.
· Events held in unfamiliar venues.
Risk assessments should be proportionate to the nature of the activity and reviewed when circumstances change.
Venues
Where activities are held in venues managed by others, organisers should:
· Satisfy themselves that the venue is suitable.
· Be aware of fire exits and emergency procedures.
· Consider accessibility and any significant hazards.
· Report concerns to the venue management and the Committee.
Accidents and Incidents
All accidents, injuries, near misses and significant health and safety concerns should be reported to the Committee as soon as practicable.
Records should be maintained where appropriate and reviewed to identify any recurring issues or lessons learned.

Emergency Arrangements
Activity organisers should:
· Know how to contact emergency services if required.
· Be familiar with venue emergency procedures.
· Ensure participants know what to do in an emergency.
· Maintain appropriate contact information for organised trips and events.
Personal Responsibility
Participation in u3a activities is voluntary. Members are responsible for making their own judgement about whether they are fit and able to participate in any activity and should take appropriate precautions for their own health and safety.
Monitoring and Review
This policy will be reviewed annually by the Committee or sooner if there are significant changes to legislation, guidance, activities or identified risks.
Approved by: __________________________
Position: _____________________________
Date: ________________________________
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